
Town of Lawrence  
Town Board Meeting  

Town Hall 2400 Shady Court, De Pere WI 54115 
Monday, April 8, 2024 

Regular Meeting at 6:30 P.M. 
 

 
Discussion and Action on the following:  
1. Call to Order 
2. Roll Call 
3. Pledge of Allegiance 
4. Approve Agenda 
5. Public Comments upon matters not on agenda or other announcements. 
6. Consider minutes of March 25, 2024, Town Board Meeting 
7. Consideration of payment of due invoices. 
8. Oath/Swearing in of new Hobart-Lawrence Police Officer Blake Main 
9. Consideration of Pay Request #5 for 2023 Sanitary Sewer & Water Main Project – Superior Sewer 

and Water, Inc. - $109,474.69 
10. Review of 2023 Stormwater MS4 Annual Report Filed With WI DNR 
11. Review of Proposed Request for Qualifications Process to Solicit Proposals for Consultant to Assist 

with Fire Department/EMS Space Needs Analysis in 2024 
12. Administrator/Staff Reports 
13. Future Agenda Items 

a. Annual Town Meeting – Tuesday April 16th  
14. Closed Session Pursuant to Ch. 19.85(1)(e) Deliberation or negotiation for the purchase of public 

properties, the investment of public funds, or the conduct of other specific public business, 
whenever competitive or bargaining reasons require a closed session (re: potential Land 
Sales/Development, including Little Rapids Subdivision lots) 

15. Return to Regular Open Session for possible action pursuant to Ch. 19.85 (2) of Wisconsin Stats 
16. Adjourn       

Patrick Wetzel for Dr. Lanny J. Tibaldo 
 
Posted at the following on April 7, 2024, 
Town Hall, 2400 Shady Ct 
Posted to the Town Website 
Notice to News Media 
 
NOTE: Any person wishing to attend this meeting who, because of disability requires special accommodations, 
should contact Town Clerk-Treasurer Cindy Kocken, at 920-347-3719 at least 2 business days in advance so 
that arrangements can be made. 



 

 

Town of Lawrence 
Proceedings of the Regular Town Board Meeting 

Town Hall, 2400 Shady Court, De Pere WI 
Monday, March 25, 2024 

 
 

1. Call to Order 
The meeting was called to order by Chairman Tibaldo at 6:30 p.m.   

2. Roll Call 

Present In-Person 
Chairman:  Dr. Lanny Tibaldo 
Supervisors: Kevin Brienen, Lori Frigo, Kari Vannieuwenhoven, Bill Bain  
Others in Attendance: Cindy Kocken, Clerk-Treasurer; Scott Beining, Building 

Inspector/Zoning Administrator; Kurt Minten, Public Works 
Director; Luke Pasterski, Fire Chief 

Excused: Supervisor Bill Bain 
3. Pledge of Allegiance 
4. Approve Agenda 

Supervisor Brienen made the motion to approve the agenda as presented.  Supervisor 
Vannieuwenhoven seconded the motion. The motion carried unanimously. 

5. Public Comments upon matters not on agenda or other announcements: 
None. 

6. Consider minutes of the March 11, 2024, Town Board Meeting: 
Supervisor Frigo made the motion to approve the March 11, 2024, Town Board meeting 
minutes as presented.  Supervisor Vannieuwenhoven seconded the motion.  The motion 
carried unanimously. 

7. Consideration of payment of due invoices:  
Supervisor Brienen made the motion to approve the due invoices as presented. Supervisor 
Vannieuwenhoven seconded the motion.  The motion carried unanimously. 

8. Review of Recommendation and Reports from Planning & Zoning Board:  
a. Consideration of Sign Review at 3568 Miners Way, Parcel L-1592 by Albers Investments: 

Supervisor Frigo made the motion to approve the sign at 3568 Miners Way, parcel L-1592 
by Albers Investments as presented.  Supervisor Vannieuwenhoven seconded the motion.  
The motion carried unanimously.   

b. Consideration of Sign Review at 1665 Yellow Briar Drive, Parcel L-652 by RaeAnn Brehm: 
Supervisor Brienen made the motion to approve the sign at 1665 Yellow Briar Drive, parcel 
L-652 by RaeAnn Brehm as presented.  Supervisor Vannieuwenhoven seconded the motion.  
The motion carried unanimously.   

c. Consideration of setting a Public Hearing date for a Conditional Use Permit (CUP) for more 
than 2 dogs (Town Ordinance 107-2) for 830 Windsong Way at Parcel L-870 by Rick & Jill 
Barlament: 

Supervisor Frigo made the motion to set the public hearing date to April 22, 2024, for a 
Conditional Use Permit (CUP) for more than 2 dogs (Town Ordinance 107-2) for 830 
Windsong Way at parcel L-870 by Rick & Jill Barlament.  Supervisor Vannieuwenhoven 
seconded the motion.  The motion carried unanimously.   

d. Consideration of setting a Public Hearing date for a Conditional Use Permit (CUP) for Storage 
Building at 1633 Yellow Briar Dr. - Parcel L-651 by Todd Robinson & Darrell LaCrosse: 

Supervisor Brienen made a motion to set the public hearing date to April 22, 2024, for a 
Conditional Use Permit (CUP) for Storage Building at 1633 Yellow Briar Dr. - parcel L-651 by 
Todd Robinson & Darrell LaCrosse.  Supervisor Vannieuwenhoven seconded the motion.  
The motion carried unanimously. 



 

 

9. Consideration of Resolution 2024-006 Naming Financial Custodian for Collection and 
Distribution of Tax Revenues from Short Term Rentals: 

Supervisor Brienen made the motion to approve Resolution 2024-006 Naming Financial 
Custodian for Collection and Distribution of Tax Revenues from Short Term Rentals as 
presented.  Supervisor Vannieuwenhoven seconded the motion. Roll call vote:  Supervisor 
Brienen, aye; Supervisor Vannieuwenhoven, aye; Supervisor Frigo, aye; Chairman Tibaldo, 
aye.  The motion carried unanimously.  

10. Consideration of Proposal from McMahon Professional Services for LE-2 Water Connection 
Project: 

Supervisor Brienen made the motion to approve proposal from McMahon Professional 
Services for LE-2 Water Connection Project as presented.  Supervisor Frigo seconded the 
motion.  The motion carried unanimously. 

11. Consideration of Bids Received for Little Rapids Subdivision Infrastructure Construction: 
Supervisor Vannieuwenhoven made the motion to award the bid to Calnin and Goss in the 
amount of $1,354,122.40 for Little Rapids Subdivision infrastructure construction.  
Supervisor Frigo seconded the motion.  The motion carried unanimously.   

12. Consideration of Bids Received for Orange Lane/Mid Valley Utility Relocation for DOT:  
Supervisor Frigo made the motion to award the bid to PTS Contractors in the amount of 
$894,964.00 for Orange Lane/Mid Valley utility relocation for DOT.  Supervisor Brienen 
seconded the motion. The motion carried unanimously.    

13. Consideration of Award for 2024 Road Improvement/Paving Project Bids: 
Supervisor Vannieuwenhoven made the motion to award the bid to Northeast Asphalt in 
the amount of $344,202.00 for the 2024 road improvement/paving projects.  Supervisor 
Frigo seconded the motion.  The motion carried unanimously.  

14. Consideration of Pay Request #4 for 2023 Sanitary Sewer & Water Main Project – Superior 
Sewer and Water, Inc. - $267,324.36: 

Supervisor Brienen made the motion to approve Pay Request #4 for 2023 Sanitary Sewer & 
Water Main Project to Superior Sewer and Water, Inc. in the amount of $267,324.36 as 
presented.  Supervisor Vannieuwenhoven seconded the motion.  The motion carried 
unanimously. 

15. Administrator/Staff Reports 
Staff reports were given. 

16. Future Agenda Items:   
a. Public Hearing on April 22, 2024, for Conditional Use Permit (CUP) request for more than 2 

dogs (Town Ordinance 107-2) for 830 Windsong Way at Parcel L-870 by Rick & Jill Barlament. 
b. Public Hearing on April 22, 2024, for Conditional Use Permit (CUP) for Storage Building at 1633 

Yellow Briar Dr. - Parcel L-651 by Todd Robinson & Darrell LaCrosse. 
17. Adjourn:  

Supervisor Frigo made the motion at 7:05pm to adjourn the meeting.  Supervisor 
Vannieuwenhoven seconded the motion.  The motion carried unanimously.   
 

Respectfully submitted by, 
Cindy Kocken, Clerk-Treasurer  



Town of Lawrence Payment Approval Report Page:     1

Report dates: 3/26/2024-4/5/2024 Apr 05, 2024  12:08PM

Report Criteria:

Detail report.

Invoices with totals above $.00 included.

Paid and unpaid invoices included.

Vendor Vendor Name Invoice Number Description Invoice Date Net Amount Paid Date Paid Voided

Invoice Amount

AIT Business Technologies, LLC

869 AIT Business Technologies, LLC 50635 Microsoft Office-Anti Virus 04/01/2024 402.50 .00

869 AIT Business Technologies, LLC 50636 Server Backup 04/01/2024 199.99 .00

869 AIT Business Technologies, LLC 50637 IT Services 04/01/2024 629.99 .00

869 AIT Business Technologies, LLC 50638 Sewer Telephone 04/01/2024 75.00 .00

869 AIT Business Technologies, LLC 50638 Telephone Service 04/01/2024 150.00 .00

869 AIT Business Technologies, LLC 50638 Water Telephone 04/01/2024 75.00 .00

869 AIT Business Technologies, LLC FT-1146 Fax Line 04/01/2024 12.31 .00

869 AIT Business Technologies, LLC FT-1146 SCADA line 04/01/2024 79.90 .00

          Total AIT Business Technologies, LLC: 1,624.69 .00

Associated Appraisal Consultan, Inc

31 Associated Appraisal Consultan, I 173614 Town Assessor 04/01/2024 1,462.40 .00

          Total Associated Appraisal Consultan, Inc: 1,462.40 .00

Badger Meter, Inc

37 Badger Meter, Inc 80156140 Services 03/28/2024 102.82 .00

          Total Badger Meter, Inc: 102.82 .00

Batteries Plus LLC

40 Batteries Plus LLC P71586881 Batteries - Fire Department 04/01/2024 11.99 .00

          Total Batteries Plus LLC: 11.99 .00

Bay Verte Machinery, Inc.

44 Bay Verte Machinery, Inc. 519190-00 Oil Filter 04/01/2024 17.23 .00

          Total Bay Verte Machinery, Inc.: 17.23 .00

Bergstrom Ford of Green Bay

1152 Bergstrom Ford of Green Bay 815027 Truck #3 Maintenance 04/04/2024 903.29 .00

          Total Bergstrom Ford of Green Bay: 903.29 .00

Best Machine & Repair Inc

51 Best Machine & Repair Inc 54936 Water Tower Light Guard 03/18/2024 1,300.00 .00

          Total Best Machine & Repair Inc: 1,300.00 .00

Brian Hess

1179 Brian Hess 102 Parking Lot Signs 04/01/2024 100.00 .00

          Total Brian Hess: 100.00 .00

Brown County Port & Resource Recovery

73 Brown County Port & Resource R 56827 Recycling Revenue 02/29/2024 239.60- .00

73 Brown County Port & Resource R 56827 Trash Collection 02/29/2024 5,600.25 .00
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Report dates: 3/26/2024-4/5/2024 Apr 05, 2024  12:08PM

Vendor Vendor Name Invoice Number Description Invoice Date Net Amount Paid Date Paid Voided

Invoice Amount

          Total Brown County Port & Resource Recovery: 5,360.65 .00

Brzezinski, Greg

1180 Brzezinski, Greg 040424 Mailbox Damage Reimbursement 04/04/2024 50.00 .00

          Total Brzezinski, Greg: 50.00 .00

Cashman, Suzanne M.

961 Cashman, Suzanne M. 040224 Pollworker 04/02/2024 145.00 .00

          Total Cashman, Suzanne M.: 145.00 .00

City of De Pere

99 City of De Pere WT-002 1st Qtr Water Billing 04/04/2024 4,253.00 .00

          Total City of De Pere: 4,253.00 .00

Clean Water Testing LLC

102 Clean Water Testing LLC 9008642915 Water Testing 03/20/2024 48.00 .00

          Total Clean Water Testing LLC: 48.00 .00

CNA Surety Direct Bill

1068 CNA Surety Direct Bill 63698889-202 Bond Insurance 04/01/2024 170.00 .00

          Total CNA Surety Direct Bill: 170.00 .00

Core & Main LP

200 Core & Main LP U505434 Water & Sewer Extension Supplie 03/14/2024 14,370.40 .00

200 Core & Main LP U536386 Water & Sewer Extension Supplie 03/14/2024 123.00 .00

200 Core & Main LP U538829 Water & Sewer Extension-Packerl 03/14/2024 1,662.00 .00

200 Core & Main LP U538960 Water & Sewer Extension Supplie 03/14/2024 355.00 .00

200 Core & Main LP U543436 Water & Sewer Extension Supplie 03/15/2024 1,966.80 .00

200 Core & Main LP U546232 Water & Sewer Extension Supplie 03/18/2024 5,860.00 .00

200 Core & Main LP U548853 Water & Sewer Extension-Packerl 03/15/2024 83,167.50 .00

200 Core & Main LP U569860 Water & Sewer Extension Supplie 03/20/2024 2,448.00 .00

200 Core & Main LP U572724 Water & Sewer Extension Supplie 03/20/2024 106.00 .00

200 Core & Main LP U590199 Water & Sewer Extension Supplie 03/26/2024 12,435.50 .00

          Total Core & Main LP: 122,494.20 .00

Decker, Robert

1002 Decker, Robert 040224 Poll Worker 04/02/2024 150.00 .00

          Total Decker, Robert: 150.00 .00

Diggers Hotline

125 Diggers Hotline 240 3 19551 SF-Locate Service 03/31/2024 95.70 .00

125 Diggers Hotline 240 3 19551 WF-Locate Service 03/31/2024 95.70 .00

          Total Diggers Hotline: 191.40 .00

Eric Strebel

1178 Eric Strebel 040124 Mailbox Damage 04/01/2024 50.00 .00
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Vendor Vendor Name Invoice Number Description Invoice Date Net Amount Paid Date Paid Voided

Invoice Amount

          Total Eric Strebel: 50.00 .00

Fly-Me Flag

159 Fly-Me Flag 10266 Flags 03/28/2024 576.00 .00

          Total Fly-Me Flag: 576.00 .00

Fox Cities Cleaning Inc

161 Fox Cities Cleaning Inc 032624 Carpet Cleaning -  Fire Station 03/26/2024 700.00 .00

          Total Fox Cities Cleaning Inc: 700.00 .00

GFL Environmental

1015 GFL Environmental U60000203494 Trash Pick Up 03/20/2024 17,253.48 .00

1015 GFL Environmental U60000203494 Recycling Pick Up 03/20/2024 10,390.00 .00

          Total GFL Environmental: 27,643.48 .00

Grainger

185 Grainger 9068729822 Water Parts 03/28/2024 253.10 .00

          Total Grainger: 253.10 .00

Great Lakes TV-Seal Inc

190 Great Lakes TV-Seal Inc 22614 Lift Station Cleaning 03/23/2024 1,050.00 .00

          Total Great Lakes TV-Seal Inc: 1,050.00 .00

GS Systems, Inc

1125 GS Systems, Inc INV26609 WIN-911 04/04/2024 450.00 .00

1125 GS Systems, Inc INV26609 WIN-911 04/04/2024 450.00 .00

          Total GS Systems, Inc: 900.00 .00

ImageTrend, LLC

1169 ImageTrend, LLC PS-INV104114 Annual Service Fee 10/31/2023 2,500.00 .00

          Total ImageTrend, LLC: 2,500.00 .00

Infiniti Real Estate Services

1181 Infiniti Real Estate Services 022824 Lawrence Parkway Appraisal 02/28/2024 1,125.00 .00

          Total Infiniti Real Estate Services: 1,125.00 .00

Kocken Bros Trucking & Excavating

253 Kocken Bros Trucking & Excavati 033124 Lift Station 04/03/2024 202.91 .00

          Total Kocken Bros Trucking & Excavating: 202.91 .00

Lafond, Terri

1061 Lafond, Terri 040224 Pollworker 04/02/2024 45.00 .00

          Total Lafond, Terri: 45.00 .00

Lemke, Bonnie

57 Lemke, Bonnie 040224 Election Poll Worker 04/02/2024 170.00 .00
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Report dates: 3/26/2024-4/5/2024 Apr 05, 2024  12:08PM

Vendor Vendor Name Invoice Number Description Invoice Date Net Amount Paid Date Paid Voided

Invoice Amount

          Total Lemke, Bonnie: 170.00 .00

Menards Inc

286 Menards Inc 29028 Fire Department Supplies 03/25/2024 7.98 .00

286 Menards Inc 29029 Water Dept Supplies 03/25/2024 123.54 .00

286 Menards Inc 29116 Water Dept Supplies 03/27/2024 133.12 .00

286 Menards Inc 29136 Election supplies 03/27/2024 65.44 .00

286 Menards Inc 29144 Loader Parts 03/27/2024 3.49 .00

286 Menards Inc 29362 Plow Parts 04/02/2024 29.98 .00

          Total Menards Inc: 363.55 .00

Minten, Jean

220 Minten, Jean 040224 Election Poll Worker 04/02/2024 105.00 .00

          Total Minten, Jean: 105.00 .00

MMC

817 MMC 3036273-2024 Subscription to The Press Times 04/04/2024 59.00 .00

          Total MMC: 59.00 .00

MTAW

305 MTAW 040124 Membership Dues 04/01/2024 60.00 .00

305 MTAW 5377 Membership Dues Clerk 03/28/2024 60.00 .00

          Total MTAW: 120.00 .00

OPG-3, Inc

917 OPG-3, Inc 7748 Laser-fisch 04/01/2024 800.00 .00

          Total OPG-3, Inc: 800.00 .00

Paul Collette Construction

591 Paul Collette Construction 23-06-0005 Contractor Deposit Refund-1065  04/02/2024 1,000.00 .00

591 Paul Collette Construction 23-06-0012 Contractor Deposit Refund-1265  04/02/2024 1,000.00 .00

591 Paul Collette Construction 23-08-0009 Contractor Deposit Refund-1163 A 03/28/2024 1,000.00 .00

          Total Paul Collette Construction: 3,000.00 .00

PSTC FIRE SERVICES LLC

1177 PSTC FIRE SERVICES LLC 22214 Fire Training 03/11/2024 540.00 .00

          Total PSTC FIRE SERVICES LLC: 540.00 .00

Public Service Commission of WI

939 Public Service Commission of WI 2402-I-03095 Water Rate Case Review 03/14/2024 1,209.86 .00

          Total Public Service Commission of WI: 1,209.86 .00

R & R Insurance Services, Inc

1099 R & R Insurance Services, Inc 3000442 Insurance Services 04/01/2024 232.50 .00

          Total R & R Insurance Services, Inc: 232.50 .00
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Report dates: 3/26/2024-4/5/2024 Apr 05, 2024  12:08PM

Vendor Vendor Name Invoice Number Description Invoice Date Net Amount Paid Date Paid Voided

Invoice Amount

R. Lewis Technologies, Inc

815 R. Lewis Technologies, Inc 14181 Fire Dept Supplies 03/29/2024 100.00 .00

          Total R. Lewis Technologies, Inc: 100.00 .00

Rent-A-Flash of WI Inc

361 Rent-A-Flash of WI Inc 89783 Street Signs 03/21/2024 339.45 .00

          Total Rent-A-Flash of WI Inc: 339.45 .00

Roland Machinery Co.

370 Roland Machinery Co. 41127311 Equipment Repairs-Snowplow 03/26/2024 33.84 .00

          Total Roland Machinery Co.: 33.84 .00

Rueden, Lou Ann

865 Rueden, Lou Ann 040224 Election Poll Worker 04/02/2024 105.00 .00

          Total Rueden, Lou Ann: 105.00 .00

Rueden, Warren H.

864 Rueden, Warren H. 040224 Election Poll Worker 04/02/2024 65.00 .00

          Total Rueden, Warren H.: 65.00 .00

Schad, Lynn A.

1165 Schad, Lynn A. 040224 Election Pollworker 04/02/2024 20.00 .00

          Total Schad, Lynn A.: 20.00 .00

Schmidt, Chris

1062 Schmidt, Chris 040224 Pollworker 04/02/2024 150.00 .00

          Total Schmidt, Chris: 150.00 .00

Securian Financial Group, Inc

944 Securian Financial Group, Inc 002832L-0524 Life Insurance 04/01/2024 294.94 .00

          Total Securian Financial Group, Inc: 294.94 .00

Smits, Carolee

1167 Smits, Carolee 040224 Election Pollworker 04/02/2024 20.00 .00

          Total Smits, Carolee: 20.00 .00

Southside Tire Co.

388 Southside Tire Co. 10311853 Fire #F7 03/19/2024 61.05 .00

          Total Southside Tire Co.: 61.05 .00

Superior Sewer & Water Inc.

1158 Superior Sewer & Water Inc. L0017-09-23-0 2023 Sewer & Water-Pay Req #4 03/20/2024 267,324.36 267,324.36 03/26/2024

          Total Superior Sewer & Water Inc.: 267,324.36 267,324.36

Van Boxtel, Stephen G

1005 Van Boxtel, Stephen G 040224 Pollworker 04/02/2024 20.00 .00
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Vendor Vendor Name Invoice Number Description Invoice Date Net Amount Paid Date Paid Voided

Invoice Amount

          Total Van Boxtel, Stephen G: 20.00 .00

Wil-Kil Pest Control

801 Wil-Kil Pest Control 4832183 Services 2400 Shady Ct 03/15/2024 63.30 .00

          Total Wil-Kil Pest Control: 63.30 .00

Willems, Julie M

962 Willems, Julie M 040224 Election Pollworker 04/02/2024 125.00 .00

          Total Willems, Julie M: 125.00 .00

          Grand Totals:  448,752.01 267,324.36

           Dated:       ______________________________________________________

  Town Chairman: ______________________________________________________

  Town Supervisor: ______________________________________________________

                               ______________________________________________________

                               ______________________________________________________

Clerk/Treasurer: _____________________________________________________

Report Criteria:

Detail report.

Invoices with totals above $.00 included.

Paid and unpaid invoices included.



LAW ENFORCEMENT
OATH OF HONOR

On my honor, I will never 
betray my badge, my integrity, 

my character or the public trust.

I will always have the courage to hold
myself and others accountable for our

actions.

I will always uphold the
constitution, my community, and the

agency I serve.

                                          
                                                                

BLAKE MAIN

4/8/2024



HOBART-LAWRENCE
POLICE DEPARTMENT

OATH OF OFFICE

BLAKE MAIN

4/8/2024

STATE OF WISCONSIN)
COUNTY OF BROWN)
VILLAGE OF HOBART/ TOWN OF LAWRENCE)

I ,  Blake Main, who have been appointed to the

Hobart-Lawrence Police Department,  but have not

yet entered upon the duties thereof,  swear (or

affirm) that I  wil l  support the Constitution of the

United States and the Constitution of the State of

Wisconsin, and will  faithfully discharge the duties

of said office to the best of my abil i ty,  so help me

God. 

Subscribed and sworn to before me this
8th day of April, 2024.

CINDY KOCKEN
CLERK-TREASURER
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Patrick Wetzel, Town Administrator 
AGENDA ITEM: Consideration of 2023 Water/Sewer Project Pay Req #5 – Superior - $109,474.69  

 
 
 
 
 
 
 
Item History: Pay Request #5 for the 2023 Water/Sewer Project has been submitted and 
reviewed by McMahon.  McMahon recommends approval. 
 
 
Recommended Action: Recommend approval of Pay Request #5 for 2023 Water/Sewer 
Project, to Superior Sewer and Water in the amount of $109,474.69 
 

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    Yes 
2. Is it Currently Budgeted?    Yes- Little Rapids/Mid Valley section – TID 3 

Agenda Item Review 
 

Meeting Date:  4/8/2024     

Agenda Item#:      9 
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Patrick Wetzel, Town Administrator 
AGENDA ITEM: Review of 2023 Stormwater MS4 Annual Report filed with WI DNR 

 
 
 
 
 
 
 
Item History 
The Town’s annual stormwater MS4 report is prepared and submitted to the DNR reporting 
site. As part of the submittal process, we have the Town Board review and sign off on approval.  
Please review the attached report.  
 
Recommended Action By Town Board  
Review and approval of the 2023 MS4 Annual Report submission to Wisconsin DNR. 

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    No 
2. Is it Currently Budgeted?    No 

Agenda Item Review 
 

Meeting Date:  4/8/2024     

Agenda Item#:      10 



Submittal of Annual Reports and Other Compliance Documents for Municipal 

Separate Storm Sewer System (MS4) Permits

NOTE: Missing or incomplete fields are highlighted at the bottom of each page.  You may save, close and return to your draft permit as often as necessary to complete 

your application.  After 120 days your draft is deleted.

Form 3400-224(R8/2021)

Reporting Information : 

Will you be completing the Annual Report or other submittal type?  Annual Report  Other

Is this submittal also satisfying an Urban Nonpoint Source Grant funded deliverable?    Yes  No

Required Attachments and Supplemental Information 

Please complete the contents of each tab to submit your MS4 permit compliance document. The information 

included in this checklist is necessary for a complete submittal. A complete and detailed submittal will help us 

review about your MS4 permit document. To help us make a decision in the shortest amount of time possible, the 

following information must be submitted:

� Review related web site and instructions for Municipal storm water permit eReporting [Exit Form]

� Complete all required fields on the annual report form and upload required attachments

� Attach the following other supporting documents as appropriate using the attachments tab above

� Public Education and Outreach Annual Report Summary 

� Public Involvement and Participation Annual Report Summary

� Illicit Discharge Detection and Elimination Annual Report Summary

� Construction Site Pollution Control Annual Report Summary

� Post-Construction Storm Water Management Annual Report Summary

�  Pollution Prevention Annual Report Summary

� Leaf and Yard Waste Management

� Municipal Facility (BMP) Inspection Report

� Municipal Property SWPPP

� Municipally Property Inspection Report

� Winter Road Maintenance

� Storm Sewer Map Annual Report Attachment

� Storm Water Quality Management Annual Report Attachment

Project Name: 2023 Annual Report

County: Brown

Municipality: Lawrence, Town

Permit Number: S050075

Facility Number: 31092

Reporting Year: 2023

Annual Report



� TMDL Attachment

� Storm Water Consortium/Group Report

� Municipal Cooperation Attachment

� Other Annual Report Attachment

� Attach the following permit compliance documents as appropriate using the attachments tab above

� Storm Water Management Program

� Public Education and Outreach Program

� Public Involvement and Participation Program

� Illicit Discharge Detection and Elimination Program

� Construction Site Pollutant Control Program

� Post-Construction Storm Water Management Program

� Pollution Prevention Program

� Municipal Storm Water Management Facility (BMP) Inventory

� Municipal Storm Water Management Facility (BMP) Inspection and Maintenance Plan 

� Total Maximum Daily Load documents (*If applicable, see permit for due dates.)

� TMDL Mapping*

� TMDL Modeling*

� TMDL Implementation Plan*

� Fecal Coliform Screening Parameter *

� Fecal Coliform Inventory and Map (S050075-03 general permittees Appendix B B.5.2 – document due to the 

department by March 31, 2022)

� Fecal Coliform Source Elimination Plan (S050075-03 general permittees Appendix B - document due to the 

department by October 31,2023)

� Sign and Submit form



Form 3400-224 (R8/2021)

Note: Compliance items must be submitted using the Attachments tab.

Primary Municipal Contact Person  (Authorized Representative for MS4 Permit)

The “Authorized Representative” or “Authorized Municipal Contact” includes the municipal official that was 

charged with compliance and oversight of the permit conditions, and has signature authority for submitting 

permit documents to the Department (i.e., Mayor, Municipal Administrator, Director of Public Works, City 

Engineer).

Do not close your work until you SAVE.

Municipal Contact Information- Complete

Notice: Pursuant to s. NR 216.07(8), Wis. Adm. Code, an owner or operator of a Municipal Separate Storm Sewer System (MS4) is 

required to submit an annual report to the Department of Natural Resources (Department) by March 31 of each year to report on 

activities for the previous calendar year (“reporting year”). This form is being provided by the Department for the user’s convenience for 

reporting on activities undertaken in each reporting year of the permit term. Personal information collected will be used for 

administrative purposes and may be provided to the extent required by Wisconsin’s Open Records Law [ss. 19.31-19.39, Wis. Stats.].

Municipality Information 

Name of Municipality Lawrence, Town

Facility ID # or (FIN): 31092

Updated Information:
Check to update mailing address information    

Mailing Address: 2400 Shady Court

Mailing Address 2:

City: Lawrence, Town

State: WI

Zip Code:  xxxxx  or xxxxx-xxxx54115

Select to create new  primary contact 

First Name: Patrick

Last Name: Wetzel

Select to update  current contact information  

Title: Town Administrator

Mailing Address: 2400 Shady Court

Mailing Address 2:

City: De Pere

State: WI

Zip Code: xxxxx  or xxxxx-xxxx54115

Phone Number: Ext: xxx-xxx-xxxx920-336-9131

Email: patrickw@lawrencewi.gov

Additional Contacts Information (Optional)  

 I&E Program     



Municipal Billing Contact Person  (Authorized Representative for MS4 Permit)

1. Does the municipality rely on another entity to satisfy some of the permit requirements?  

 Yes    No 

2. Has there been any changes to the municipality’s participation in group efforts towards permit compliances (i.e., 

the municipality has added or dropped consortium membership)?

 Yes   No   

Individual with responsibility for:

(Check all that apply)

 IDDE Program   

 IDDE Response Procedure Manual  

 Municipal-wide Water Quality Plan  

 Ordinances

 Pollution Prevention Program  

 Post-Construction Program  

 Winter roadway maintenance

First Name:

Last Name:

Title:

Mailing Address:

Mailing Address 2:

City:

State:

Zip Code: xxxxx  or xxxxx-xxxx

Phone Number: Ext: xxx-xxx-xxxx

Email:

Select to create new  Billing contact 

First Name: Patrick

Last Name: Wetzel

Select to update  current contact information  

Title: Town Administrator

Mailing Address: 2400 Shady Court

Mailing Address 2:

City: De Pere

State: WI

Zip Code: xxxxx  or xxxxx-xxxx54115

Phone Number: Ext: xxx-xxx-xxxx920-336-9131

Email: patrickw@lawrencewi.gov



Missing Information



Minimum Control Measures- Section 1 : 

a. Does MS4 conduct any educational efforts or events independently (not with a group)  Yes 

No

b. How many total educational events were held during the reporting year: 

c. Were any of the public education and outreach delivery mechanisms conducted during the 

reporting year active or interactive? Yes No 

d. Please select all storm water topics, target audiences, and delivery mechanisms used in the 

reporting year

e. Will additional information/summary of these education events be attached to the annual report? 

Yes No

If no, please provide additional comment in the brief explanation box below. Limit response to 250 

characters and/or attach supplemental information on the attachments page.

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7.

Do not close your work until you SAVE.

Form 3400-224 (R8/2021)

Complete

1. Public Education and Outreach

2

Public Education and Outreach Delivery Mechanisms (Active and Passive)

Active/Interactive Mechanisms Passive Mechanisms 

 Education activities (school presentations, summer camps)

Information booth at event

Targeted group training (contractors, consultants, etc.)

Government event (public hearing,  council meeting)

Workshops

Tours

Other:





Passive print media (brochures at front desk, posters, etc.)

Distribution of print media (mailings, newsletters, etc.) via 

mail or email.

Media offerings (radio and TV ads, press release, etc.)

Social media posts

Signage

Website

Other: 









Topics Covered Target Audience

Illicit discharge detection and elimination 

Household hazardous waste disposal/pet waste management/vehicle 

washing

Yard waste management/pesticide and fertilizer application

Stream and shoreline management

Residential infiltration

Construction sites and post-construction storm water management

Pollution prevention

Green infrastructure/low impact development

Other:













General Public

Public Employees

Residents

Businesses

Contractors

Developers

Industries

Public Officials

Other: 



















Form 3400-224 (R8/2021)

Minimum Control Measures - Section 2 : 

a. Permit Activities. Select all of the following topics the Permittee did to engage public participation 

and involvement.  

b. Volunteer Activities. Select all of the following audiences targeted for volunteer involvement and 

participation related to storm water.    

c. Brief explanation on Public Involvement and Participation reporting. Limit response 

Town newsletter with stormwater info mailed to every property/owner in the Town, 

twice annually. Stormwater info shared on social media and with contractors, as well, 

typically from NEWSC. 

Missing Information

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Complete

2. Public Involvement and Participation

Topics Covered Target Audience
Estimated People 

Reached (Optional)

Regional Effort

(Optional)

MS4 Annual Report

Storm Water Management 

Program

Storm Water related ordinance

Other:





General Public

Public Employees

Residents 

Businesses 

Contractors 

Developers 

Industries 

Public Officials

Other 

 











101 +  Yes  No

NA (Individual Permittee)

Topics Covered Target Audience
Estimated People 

Reached (Optional)

Regional Effort

(Optional)

Volunteer Opportunity General Public 

Public Employees

Residents

Businesses

Contractors

Developers

Industries

Public Officials

Other


Select... Yes   No



to 250 characters and/or attach supplemental information on the attachments page.

Form 3400-224 (R8/2021)

Minimum Control Measures - Section 3 : 

Review information with Town newsletters, with contractors and property owners on site 

specific jobs or projects, and at Town Board meetings related to budgets, MS4 report, etc. 

Missing Information

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Complete

3. Illicit Discharge Detection and Elimination

a. How many total outfalls does the municipality have? 92

b. How many outfalls did the municipality evaluate as part of their 

routine ongoing field screening program?
22

c. From the municipality's routine screening, how many were 

confirmed illicit discharges?
0

d. How many illicit discharge complaints did the municipality receive? 0

e. From the complaints received, how many were confirmed illicit 

discharges?
0

f. How many of the identified illicit discharges did the municipality 

eliminate in the reporting year (from both routine screening and 

complaints)? 
(If the sum of 3.c. and 3.e. does not equal 3.f., please explain below.)

0

g. What types of regulatory mechanisms does the municipality have available to compel 

compliance with this program?  Check all that are available and how many times each 

were used in the reporting year.

Verbal Warning 0

Written Warning (including email) 0

Notice of Violation 0

Civil Penalty/ Citation 0

Additional Information: 

h. Brief explanation on Illicit Discharge Detection and Elimination reporting.   If you 

marked Unsure for any questions above, justify the reasoning.  Limit response to 

250 characters and/or attach supplemental information on the attachments page.

McMahon Associates continues to perform illicit discharge screening activities for the Town, provides 

guidance and recommends actions as appropriate based on review. 

Missing Information



Form 3400-224 (R8/2021)

Minimum Control Measures - Section 4 : 

Form 3400-224 (R8/2021)

Minimum Control Measures - Section 5 : 

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Complete

4. Construction Site Pollutant Control

a. How many total construction sites with one acre or more of land 

disturbing construction activity were active at any point in the 

reporting year?

7

b. How many construction sites with one acre or more of land 

disturbing construction activity did the municipality issue permits for 

in the reporting year?

5

c. How many erosion control inspections did the municipality complete 

in the reporting year (at sites with one acre or more of land 

disturbing construction activity)?

31

d. What types of regulatory mechanisms does the municipality have available to compel 

compliance with this program?  Check all that are available and how many times each 

were used in the reporting year.

 Verbal Warning 7

 Written Warning (including email) 0

 Notice of Violation 0

 Civil Penalty/ Citation 0

 Stop Work Order 0

 Forfeiture of Deposit 0

 Other - Describe below 0

e. Brief explanation on Construction Site Pollutant Control reporting .  If you marked 

Unsure for any questions above, justify the reasoning. Limit response to 250 characters 

and/or attach supplemental information on the attachments page.

Missing Information

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Complete

5. Post-Construction Storm Water Management

a. How many new structural storm water management Best Management 

Practice (BMP) have received local approval ?  
0



*Engineered and constructed systems that are designed to provide storm water quality control such as 

wet detention ponds, constructed wetlands, infiltration basins, grassed swales, permeable pavement, 

b. Does the MS4 have procedures for inspecting and maintaining private storm 

water facilities?  

Yes No

c. If Yes, how many privately owned storm water management facilities were 

inspected in the reporting year ? Inspections completed by private landowners should be 

included in the reported number.

8

d. Does the municipality utilize privately owned storm water management 

BMP in its pollutant reduction analysis?  

Yes No

e. Does MS4 have maintenance authority on these privately owned BMPs? 

Some, not all, working through a public education 

and outreach strategy in coming year to connect 

with owners and homeowner associations with 

private ponds. First stages of this process was to 

start inventory and update contact lists.

f. How many municipally operated (private) storm water management BMPs 

were inspected in the reporting year? 12

g. What types of enforcement actions does the municipality have available to compel 

compliance with the regulatory mechanism?  Check all that apply and enter the number of 

each used in the reporting year.

 Verbal Warning 0

 Written Warning (including email) 0

 Notice of Violation 0

 Civil Penalty/ Citation 0

 Forfeiture of Deposit 0

 Complete Maintenance 0

 Bill Responsible Party 0

 Other - Describe below 0

e. Brief explanation on Post-Construction Storm Water Management reporting . If 

marked 'Unsure' on any questions above, justify your reasoning.  Limit  your response to 

250 characters and/or attach supplemental information on the attachments page.

Missing Information

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.



Form 3400-224 (R8/2021)

* Any municipally owned property that has the potential to generate stormwater pollution should have a SWPPP. For example, if a 

municipal property stores compost piles, material storage, yard wastes, etc., outside and can contaminate stormwater runoff—a SWPPP 

is required.

Minimum Control Measures - Section 6 : Complete

6. Pollution Prevention

Storm Water Management Best Management Practice Inspections    Not Applicable

a. Enter the total number of municipally owned or operated  (i.e., privately 

owned BMPs) structural storm water management best management 

practices.

13

b. How many new municipally owned storm water management best 

management practices were installed in the reporting year ?
0

c. How many municipally owned (public) storm water management best 

management practices were inspected in the reporting year?
13

d. What elements are looked at during  inspections (250 character limit)? 

Rodents/pests, outfall structure debris, water quality, water level, sediment levels, 

algae, etc.

e. How many of these facilities required maintenance? 3

f. Brief explanation on Storm Water Management Best Management Practice inspection 

reporting. If you marked Unsure for any questions above, justify the reasoning.  Limit 

response to 250 characters and/or attach supplemental information on the 

attachments page.

Two existing BMPs were expanded or rehabbed in 2023 for better efficiency. Town 

regularly completes debris removal near outfall structures as maintenance, regularly 

traps harmful rodents/pests to integrity of pond shelf or pond shorelines.

Public Works Yards & Other Municipally Owned Properties that require a stormwater pollution 

prevention plan (SWPPP)*  Not Applicable
g. How many municipal properties require a SWPPP? 1

h. How many inspections of municipal properties have been conducted in the 

reporting year?
4

i. Have amendments to the SWPPPs been made?          

Yes No 

j. If yes, describe what changes have been made. Limit response to 250 characters 

and/or attach supplemental information on the attachment page: 

k. Brief explanation on Storm Water Pollution Prevention Plan reporting. If you marked 

Unsure for any questions above, justify the reasoning.  Limit response to 250 

characters and/or attach supplemental information on the attachments page.

Inspections of municipal public works campus, including brush collection site.

Collection Services - Street Sweeping Program  Not Applicable



l. Did the municipality conduct street sweeping during the reporting year?

Yes  No 
m. If known, how many tons of material was removed? 46

n. Does the municipality have a low hazard exemption for this 

material?  

Yes No

o. If street sweeping is identified as a storm water best management practice in the 

pollutant loading analysis, was street cleaning completed at the assumed frequency?

Yes - Explain frequency Twice annually, spring and fall

No - Explain

Not Applicable

Collection Services - Catch Basin Sump Cleaning Program  Not Applicable

p. Did the municipality conduct catch basin sump cleaning during the reporting 

year? Yes  No 

q. How many catch basin sumps were cleaned in the reporting year? 0

r. If known, how many tons of material was collected? 0

s. Does the municipality have a low hazard exemption for this 

material? 

Yes No 

t. If catch basin sump cleaning is identified as a storm water best management practice 

in the pollutant loading analysis, was cleaning completed at the assumed frequency?

Yes- Explain frequency 

No - Explain  

Not Applicable

Collection Services - Leaf Collection Program  Not Applicable

u. Does the municipality conduct curbside leaf collection? Yes  No 

v. Does the municipality notify homeowners about pickup? Yes  No 

w. Where are the residents directed to store the leaves for collection?

Pile on terrace  Pile in street  Bags on terrace  

Other - Describe  

x. What is the frequency of collection? 

y. Is collection followed by street sweeping? Yes  No 

z. Brief explanation on Collection Services reporting.   Limit response 

to 250 characters and/or attach supplemental information on the 

attachments page

*Note: We are requesting information that goes beyond the reporting year, answer the best you can.

Winter Road Management  Not Applicable



       Liquids (gallons) (ex. brine)

aa. How many lane-miles of roadway is the municipality responsible for 

doing snow and ice control? (One mile of a two-way road equals two 

lane miles.)

62

ab. Provide amount of de-icing products used by month last winter season?

Solids (tons) (ex. sand, or salt-sand)

Product Oct Nov Dec Jan Feb Mar

Salt 0 50 25 120 43 10

Oct Nov Dec Jan Feb Mar

None

ac. Was salt applying machinery calibrated in the reporting year? Yes  No 

ad. Have municipal personnel attended salt reduction strategy training in 

the reporting year?

Yes  No 

Training Date Training Name # Attendance

ae. Brief explanation on Winter Road Management reporting. If you marked Unsure for any 

questions above, justify the reasoning.  Limit response to 250 characters and/or attach 

supplemental information on the attachments page

Internal (Staff) Education & Communication

af. Has the municipality provided an opportunity for internal training 

or education to staff implementing the municipality's procedures 

for each of the pollution prevention program element ?

Yes  No 

If yes, describe what training was provided  (250 character limit):

Basic level discussions for new or seasonal employees.

ag. Describe how the municipality has kept the following local officials and municipal 

staff aware of the municipal storm water discharge permit programs, procedures 

and pollution prevention program requirements. 

Elected Officials

Municipal Officials

Appropriate Staff ( such as operators, Department heads, and those that interact 

with public)

Review of MS4 report items and discussion of stormwater ponds/practices 

necessary maintenance from time to time and throughout the year.

Review of MS4 report items and discussion of stormwater ponds/practices 

necessary maintenance from time to time and throughout the year.

Review of MS4 report items and discussion of stormwater ponds/practices 

necessary maintenance from time to time and throughout the year. Follow-up 

discussions as needed on specific items or nuances related to daily workload. 



Form 3400-224 (R8/2021)

Minimum Control Measures - Section 7 : 

ah. Brief explanation on Internal Education reporting.  If you marked Unsure for any 

questions above, justify the reasoning. Limit response to 250 characters and/or 

attach supplemental information on the attachments page.

Missing Information

Note: For the minimum control measures, you must fill out all questions in sections 1 through 7

Do not close your work until you SAVE.

Complete

7. Storm Sewer System Map

a. Did the municipality update their storm sewer map this year?

Yes No 

If yes, check the areas the map items that got updated or changed:

 Storm water treatment facilities

 Storm pipes

 Vegetated swales

 Outfalls

 Other - Describe below

b. Brief explanation on Storm Sewer System Map reporting. If you marked Unsure for an 

question for any questions above, justify the reasoning. Limit response to 

250  characters and/or attach supplemental information on the attachments page.

Updated map in 2023, attached. 



Form 3400-224 (R8/2021)

Final Evaluation -

Fiscal Analysis

Complete the fiscal analysis table provided below. For municipalities that do not break out funding 

into permit program elements, please enter the monetary amount to your best estimate of what 

funding may be going towards these programs.

Element:  Public Education and Outreach

Element:  Public Involvement and Participation

Element:  Illicit Discharge Detection and Elimination 

Element:  Construction Site Pollutant Control 

Element:   Post-Construction Storm Water Management

Element:   Pollution Prevention

Please provide a justification for a "0" entered in the Fiscal Analysis. Limit response to 250 characters.

Water Quality

a: Were there any known water quality improvements in the receiving waters to which the 

Missing Information

Do not close your work until you SAVE.

Complete

Annual 

Expenditure
Reporting Year

Budget
Reporting Year

Budget
Upcoming 

Year

Source of Funds

500 500 500 Storm water utility

500 500 500 Storm water utility

3000 2500 3000 Storm water utility

4000 4000 4000 Storm water utility

2500 2500 2500 Storm water utility

3000 3000 3000 Storm water utility

Other (describe)

Select...



municipality’s storm sewer system directly discharges to?   

Yes  No Unsure          If Yes, explain below:

b : Were there any known water quality degradation in the receiving waters to which the 

municipality’s storm sewer system directly discharges to?

Yes  No Unsure          If Yes, explain below:

c: Have any of the receiving waters that the municipality discharges to been added to the impaired 

waters list during the reporting year?

Yes No  Unsure

d: Has the municipality evaluated their storm water practices to reduce the pollutants of concern?

Yes  No  Unsure

Storm Water Quality Management

a. Has the municipality completed or updated modeling in the reporting year (relating to developed 

urban area performance standards of s. NR 151.13(2)(b)1., Wis. Adm. Code)?  Yes    No 

b. If yes, enter percent reduction in the annual average mass discharging from the entire MS4 to 

surface waters of the state as compared to implementing no storm water management controls:

    Total suspended solids (TSS)  

    Total phosphorus (TP) 

Status of Total Maximum Daily Loads (TMDLs) Implementation

The permittee Lawrence, Town is subject to the following approved TMDLs: Lower Fox River Basin 

and Lower Green Bay

The permittee intends to comply with the following permit requirements to show progress towards 

meeting the TMDL:

[A.2] The Permittee requested and received department concurrence that the TMDL pollutant reductions 

is currently being met in all applicable reachsheds.

The permittee is confirming that they are maintaining all storm water management facilities, continuing 

street sweeping, and any other actions to continue maintenance of pollution control.  

Agree Disagree

Additional Information

Based on the municipality’s storm water program evaluation, describe any proposed changes to the 

municipality’s storm water program. If your response exceeds the 250 character limit, attach 

supplemental information on the attachments page.



Form 3400-224 (R8/2021)

Requests for Assistance on Understanding Permit Programs

Would the municipality like the Department to contact them about providing more information on 

understanding any of the Municipal Separate Storm Sewer Permit programs? 

Please select all that apply:

Public Education and Outreach 

Public Involvement and Participation

Illicit Discharge Detection and Elimination

Construction Site Pollutant Control

Post-Construction Storm Water Management

Pollution Prevention

Storm Water Quality Management

Storm Sewer System Map

Water Quality Concerns

Compliance Schedule Items Due

MS4 Program Evaluation

Missing Information

Do not close your work until you SAVE.



Form 3400-224(R8/2021)

Required Attachments and Supplemental Information 

Upload Required Attachments (15 MB per file limit) - Help reduce file size and trouble shoot file uploads

*Required Item

Note: To replace an existing file, use the 'Click here to attach file ' link or press the to delete an item.

Storm Sewer System Map

Attach - Other Supporting Documents

(To remove items, use your cursor to hover over the attachment section. When the drop down arrow appears, select remove item)

Attach - Permit Compliance Documents

(To remove items, use your cursor to hover over the attachment section. When the drop down arrow appears, select remove item)

Draft and Share PDF Report with the permittee's governing body or delegated representatives. 

Press the button below to create a PDF.  The PDF will be sent to the email address associated with the WAMS ID that is signed in. After 

the annual report has been reviewed by the governing body or delegated representative, return to the MS4 eReporting System to 

submit the final report to the DNR.

Do not close your work until you SAVE.

Any other MS4 program information for inclusion in the Annual Report may be attached on here. Use 

the Add Additional Attachments to add multiple documents.

File Attachment
Figure7 - 2023 Structural BMPs.pdf

AR_IDDE

File Attachment
Lawrence 2023 Field Screening Program - McM.pdf

Missing Information

Draft and Share PDF Report



Form 3400-224(R8/2021)

Steps to Complete the signature process

1. Read and Accept the Terms and Conditions

2. Press the Submit and Send to the DNR button

NOTE: For security purposes all email correspondence will be sent to the address you used when 

registering your WAMS ID. This may be a different email than that provided in the application. For 

information on your WAMS account click HERE .

Terms and Conditions

Certification: I hereby certify that I am an authorized representative of the municipality covered 

under Lawrence, Town  MS4 Permit for which this annual report or other compliance document is 

being submitted, and that the information contained in this submittal and all attachments were 

gathered and prepared under my direction or supervision. Based on my inquiry of the person or 

persons under my direction or supervision involved in the preparation of this document, to the best 

of my knowledge, the information is true, accurate, and complete. I further certify that the 

municipality’s governing body or delegated representatives have reviewed or been apprised of the 

contents of this annual report. I understand that Wisconsin law provides severe penalties for 

submitting false information.

Signee (must check current role prior to accepting terms and conditions)

 Authorized municipal contact using WAMS ID.

 Delegation of Signature Authority ( Form  3400-220 ) for agent signing on the behalf of the 

authorized municipal contact.

 Agent seeking to share this item with authorized municipal contact (authorized municipal 

contact must get WAMS id and complete signature).

After providing the final authorized signature, the system will send an email to the authorized party and any agents.  This email will 

include a copy to the final read only version of this application. 

Do not close your work until you SAVE.

Sign and Submit Your Application

Name: 

Title: 

Authorized Signature.

I accept the above

       terms and conditions.
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TOWN OF LAWRENCE BOARD MEETING STAFF REPORT 
 
REPORT TO: Dr. Lanny Tibaldo, Town Board Chairman, Town Board  
REPORT FROM: Patrick Wetzel, Town Administrator; Luke Pasterski, Fire Chief 
AGENDA ITEM: Review Proposed RFQ Process to Identify Fire Dept Space Needs Analysis Consultant  

 
 
 
 
 
 
 
Item History: We’ve included budgeted funds in the 2024 Fire Department Capital Budget 
to apply towards a space needs analysis to be completed for the Fire Dept operations of the 
Town. In consultation with Fire Chief and Assistant Fire Chief, we’ve created the attached 
draft process to solicit proposals for a space needs consultant. 
 
The proposed schedule for review is as follows: 
 
04/15/2024 – RFQ Issued and Advertised on or before this date 
 
05/15/2024 - Pre-proposal Building Tour and Site Visit for Potential Consultants 
(Required)  
 
05/22/2024 - All questions pertaining to the RFQ must be submitted to Town 
 
05/29/2024 - Questions answered and issued to consultants in written form 
 
06/06/2024 - Proposals Due  
 
Additional Tasks:  
To Be Determined - Oral interviews (in the event the Town requests interviews)  
To Be Determined - Award to selected consultant  
To Be Determined - Commencement of work  
To Be Determined - Study completion  
To Be Determined - Possible referendum for financing solution for future improvements 
 
 
 
Recommended Action: Review and Consider Approval to Advertise the Draft Request for 
Qualifications document and schedule for Proposals for Fire Dept Space Needs Analysis 

FISCAL IMPACT: 
1. Is there A Fiscal Impact?    Yes 
2. Is it Currently Budgeted?    Yes- Fire Dept Capital Budget 2024 

Agenda Item Review 
 

Meeting Date:  4/8/2024     

Agenda Item#:      11 



 

1 
Request for Statement of Qualifications – Lawrence Fire Space Needs Analysis  - 2024 
 

 

 

Request for Statements of Qualifications for 

Lawrence Fire Department & Emergency Services Facility Review and Space Needs Analysis 

The Town of Lawrence and Lawrence Fire Department are seeking statements of qualifications from 

professional consultants who may be interested in providing a space needs analysis review of the 

existing organization and operations of fire protection and emergency medical services being provided 

by the Lawrence Fire Department in the Town of Lawrence. It is the ultimate intent of this process to 

allow consultants to provide the Town of Lawrence and Lawrence Fire Department with a review of 

existing facilities and resources and develop recommendations that will help meet current needs of the 

community in the short term and to plan for continual growth of the community into the future. 

 

Scope of Services -  

A. Review current planning documents with the Town of Lawrence and Lawrence Fire Department.  

B. Perform Fire Station space needs assessment study.  

C. Evaluate sites provided by Town for an optimal site to place 1) a Fire Station and 2) a combination Fire 

Station and Other Emergency Services Facility. Site evaluations shall include site-specific cost/benefit 

analyses, hazardous materials surveys, and applicable environmental assessments, i.e., potential 

wetland impacts, etc. Evaluate possible site(s) preferred by the Town.  

D. Evaluate current station locations to see if location(s) could be remodeled to meet current and future 

needs.  

E. Prepare a schematic design based on Fire Station needs assessment study which includes conceptual 

site plan, floor plans, and elevations for 1) a Fire Station and 2) combination Fire Station and Emergency 

Services  

F. Preparation of room data sheets for every space identified in the schematic design.  

G. After presenting multiple sites to the Department and Town for consideration and reviewing staff 

input, the consultant is to recommend an appropriate site to the Department and Town for review.  

H. Following review and approval of the proposed site by the Department and Town, A/E firm shall 

engage property owner in real estate purchase negotiations and shall ultimately assist in the purchase of 

said property at the direction of the Department and Town. (Optional)  



 

2 
Request for Statement of Qualifications – Lawrence Fire Space Needs Analysis  - 2024 
 

I. Assist Department and Town in finding eligible design and construction grants, with grant application 

submittal, and grant administration.  

J. Attend up to three public meetings and a final presentation with findings at Town meetings to support 

project.  

K. A/E to provide estimated total construction project costs for all sites and building alternatives.  

L. A/E to provide support for public engagement and referendum assistance if project goes to 

referendum. 

 

Schedule of Activities:  

04/15/2024 – RFQ Issued and Advertised  

05/15/2024 - Pre-proposal Building Tour and Site Visit (Required)  

05/22/2024 - All questions pertaining to the RFQ must be submitted to appropriate Project Director  

05/29/2024 - Questions answered and issued to consultants  

06/06/2024 - Proposals Due  

To Be Determined - Oral interviews (in the event the Town requests interviews)  

To Be Determined - Award to selected consultant  

To Be Determined - Commencement of work  

To Be Determined - Study completion  

To Be Determined - Possible referendum 

 

Required Components of Statement of Qualifications Submittals: 

1. Identify the project team and their expertise/experience with such work efforts.  

2. Provide the Town with a list of similar projects in scope and nature and three to five references. 

3. Provide a timetable or schedule for this anticipated work effort. This project is intended to be 

completed in 2024. 

4. Provide budget estimate(s) of cost to complete study. Experience and References are the 

primary method to determine successful consultant in this process. Estimated costs for scope of 

study are a secondary concern but will be considered as needed as part of a review in selecting 

consultant. 

 

A final scope of work for this effort will be mutually determined once a consultant is selected. 

A summary of the Lawrence Fire Department organization and operations is attached to this 

announcement. The Town of Lawrence contracts with the City of De Pere for ambulance service. 



 

3 
Request for Statement of Qualifications – Lawrence Fire Space Needs Analysis  - 2024 
 

  

Consultants shall be provided with the opportunity to schedule and meet with the following to further 

discuss this work effort: Lawrence Fire Chief, Assistance Fire Chief and Town Administrator. 

 

Deadline for submission of Statement of Qualifications is 2:00pm on Thursday June 6th, 2024 

 

All submissions should be addressed to: 

Town of Lawrence Space Needs Study  

Attention: Patrick Wetzel, Town Administrator 

2400 Shady Court 

De Pere, WI 54115 

 

Submissions may also be made via email to: patrickw@lawrencewi.gov 

  

Questions concerning this Request for Statements of Qualifications or the ultimate project itself shall be 

directed to Town Administrator Patrick Wetzel at 920-336-9131 or patrickw@lawrencewi.gov. 

  

The Town of Lawrence and Lawrence Fire Department reserve the right to accept or reject any proposal 

or submitted qualifications if such action is deemed in the best interest of either or both organizations. 

 

Brief Summary Information for the Lawrence Fire Department 

Mission 

The Lawrence Fire Department, through its dedicated members, is committed to providing the 
highest level of public safety services for our community. We protect lives and property 
through fire suppression, emergency medical response, disaster management, fire prevention 
and public education. 
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Department 

The Lawrence Fire department was established in 1956 and was originally located in a small two 
stall garage in unincorporated Little Rapids. Since then, we have grown into a well-respected 
and efficient department. In 2009, the Lawrence First Responders were formed. In 2022, the 
Lawrence First Responders became members of the Lawrence Fire Department. 

In 2016 The Lawrence Fire Department entered into an auto aid agreement with several 
neighboring fire departments creating the Fox River Fire District. Fire Departments included in 
this auto aid agreement are De Pere, Ashwaubenon, Hobart, Ledgeview, Bellevue, and 
Lawrence. These departments assist each other with structure fires by simultaneously being 
paged to respond to each other’s structure fire calls.  

The Lawrence Fire Department is also a member of MABAS (Mutual Aid Box Alarm System) 
Division 112, which includes all fire departments in Brown County. Using MABAS, box cards are 
created to efficiently dispatch pre-determined resources for specific types of incidents. These 
incidents include structure fires, mass casualty incidents, water/ice rescue, brush fires, 
technical rescues, and hazardous materials incidents. 

We currently operate seven apparatus out of two stations. One of the apparatuses is a 
command vehicle assigned to the duty chief. 

• Station 1 is located at 2595 French Road and houses 4 apparatus. 
• Station 2 is located at 1780 Crimson Court and houses 2 apparatus. 

Our services include fire prevention, fire suppression, rescue, EMS, and public education. 

The fire department meets a minimum of twice a month.  Training consists of fire suppression, 
vehicle extrication, and EMS, just to name a few.  

Firefighters/First Responders 

The Lawrence Fire Department currently has 30 members.  

• All the members are trained in CPR/AED.  

• 29 members are trained in fire and rescue.  

• 15 members are trained in EMS to the following levels:  
o 5 - Paramedics 
o 1 – Advance EMT 
o 5 - EMT-Basic 
o 4 – Emergency Medical Responder  

We also have a Medical Director, who first responds to calls, as needed to support our staff. 
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These men and women attend hundreds of hours of training so they can bring these 
professional services to our residents. 

Demographics 

The Lawrence Fire Department protects about 16.1 square miles and approximately 6,700 
residents of the Town of Lawrence, a small portion of Hobart, and the Fox River Fire District. Of 
the Town of Lawrence about 25% have fire hydrants, the rest do not. 

Calls for service are shown below but have grown tremendously in recent years and are 
continually trending upwards. 

Calls for service 

 

In 2023, the Lawerence First Responders combined with the Lawrence Fire Department to 
become one department. With this consolidation, our reports show a significant increase in 
service calls. Our fire/EMS calls are documented under the same records management 
program. This along with an increased effort to respond to EMS calls resulted in an increased 
call for service numbers for 2023 and going forward. 
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Major call types of 2023 
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